[image: image1.jpg]VOLUNTEER ()




Getting Started
Go to www.volunteernow.co.uk Click on ‘Organisations’ in the top menu and select ‘Volunteer Management’  
Log in to your account and click ‘Account Settings’ to the right hand side.

Select the group you wish to manage

Partnership

Check you already have a Partnership with Volunteer Now:

· On your group summary page, click on the ‘More’ tab and select partnerships – Volunteer Now should already show in your list.  

· If you don’t already have a partnership, type Volunteer Now in the top search bar (beside the Be Collective logo) – click on ‘groups’, Volunteer Now should show up as your first result.  Click in to the group details and to the right hand side click the 3 dots and select ‘request partnership’

Share your opportunities to www.volunteernow.co.uk
From your own group summary page, click the ‘opportunities’ tab and select ‘Active’

Under the opportunity title, click ‘share’

Select ‘endorsement request’

Tick ‘Volunteer Now’ and any other organisations you wish you share your opportunity with.

Click ‘send’

Volunteer Now then receive a notification and once we have endorsed your opportunity it will automatically appear on the Opportunity Search on our website.

Step-by-step guide on how to share existing volunteering opportunities to volunteernow.co.uk
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